
Dear Student, 
 
To accept your award(s) online you must: 
 

• Know your PeopleSoft id and password.  If you need assistance logging into PeopleSoft, please contact 
the Help Desk at (914) 633-2635. 

 
• Login to PeopleSoft and click  Self Service > Campus Finances > Accept Awards 

 
• Click on the Aid Year (2011) 

 
• Click the “Accept” box for each award you are accepting, or click “Accept All” if you are accepting every 

award offered.  The following is a sample panel. 
 

 
 
• Click “Submit”.  A confirmation panel will appear.  If you fail to click on submit, your awards will not 

be accepted.     
 

• Click “ok”. 
 
If you have any questions or need assistance, please contact the Help Desk at (914) 633-2635 or the Student 
Financial Services Office at (914) 633-2497. 
 
Sincerely, 
 
Mary A. Grant 
Director of Financial Aid 
Student Financial Services Office 


